CUUF Order of Service
As of 10/7/07

Gong


5 times at 5 minutes ‘til
(you may choose to begin playing recorded or live music at this time)

1 time at 1 minute ‘til

Welcome

“Welcome to Circle Unitarian Universalist Fellowship.  We are a lay led congregation of equals.  We welcome diversity of all kinds and are happy to have you with us today.”
Announcements/Visitors/Next Week’s Program
(pass basket with index cards)

(in addition to saying announcements out loud, write them on index cards in “announcements basket”)

(encourage people to look at sign up sheets for breakfast, cleaning, RE, etc)

*Sign up sheets will be on the welcome table or hang from hooks on wall near meeting room, near bulletin board.  If people are not signing up, the sheets will be passed around during announcements.
*Visitor cards in basket

Chalice Lighting


(switch on ceiling flame lights)


(reading)

Ancestor Candle Lighting


(reading)

Music

Pass basket


(music)


“Thank you for your gifts which allow us to…”


*Thoughtful quotes in offering basket
Children’s Joys and Concerns

*Children place one pebble in bowl of water for each Joy and Concern (adults too)

Story/Music/Meditation for children-optional and brief

Children to RE
Meditation/Reading/Music-flexible

Adult’s Joys and Concerns

Reading

Program

Circle of Hands/Extinguish Candles

Children: Sharing Time

(encourage people, again, to look at sign up sheets)
(Next Week’s Program)
Reading

Song 

“May the Circle be open, but unbroken.”
Be Prepared:  What to do before 11:00am Sunday morning

· Confirm outside speakers as far ahead and as close to time as necessary.  Make sure they have directions and a phone number to call “just in case”

· Print programs, specific order of service or general order of service, enough for 15-25 people.

· Look over Order of Service crib sheet and fill in with readings, music, meditation (readings can be found in the grey book or in the readings binder in the one of the drawers in the meeting room, you may also pull readings from other sources)

· Arrange for music/song leaders

· Arrive by 10:30 to set up room and meet speakers, and introduce them to others

· Of course, set up any equipment the presenter might need, tablet and easel, projector, etc.

· Put out on chairs any programs or handouts

· Make sure candles for chalice and ancestors candles are lightable and matches or a lighter are ready
· Pour water in the joys and concerns basin

· Locate sign up sheets on clip boards
· Put announcements basket and offering basket near chalice

After meeting, tidy up, make sure ALL candles are extinguished, pour water out of basin, put all books back on shelf, song sheets in file folder, pick up any other papers

